ELECTRONIC SIGNATURE

electronic signature

Procedure for signing electronic documents

1. Signature request via email

Signing request for document signier mich.pdf

An @ Harvey, Dominic
Dear Dominic Harvey,

There are new documents to sign for you in FP Sign requested by Dominic Harvey (Dominic.Harvey@gmh-

< “as
@ Dominic Harvey <e-sign@gmh-gruppe.de> ® 9%~

gruppe.de).

Please follow the URL to sign the document "signier mich.pdf"

Private message for the countersigner: -

https://gmh-gruppe.fp-sign.com/en GB/token/9vikt67rgnyh8zyrogkbz

14:55

2. By clicking on the included URL, you will be directed to the corresponding

document via the FP Sign login.

teto Dominie (o o
GMH GRUPPE Dominic. Harvey@gmh-gruppe de L Logout

B Received Requests - Create New Request

Hello Dominic Harvey! Document preview

You have received this document (*signier mich pdf) from Dominic Harvey for countersigning

Signature

Flease select an option. st mich
© sign

© Reject

e Options

Tgs ©
Use tags {0 betier organise your workflows

+| e -

Confirmation

Cllck 0N "Contimy” 10 SUDMIt your selection

Cance| Confirm

y Systems

GMH GRUPPE



ELECTRONIC SIGNATURE

,~/// -
\
\{l\/

electronic signature

Procedure for signing electronic documents

)

3. Select the option ‘Signature on the left side under point 1, after which possible
signatures will be displayed that can be used for signing.

o‘. Signature

Please select an option.

@ Sign
) Reject
Use a new custom visual signature
Select one of the preset visual signatures if you want a visible signature on the document

Lominic. Horvey Dswinie 9'-&;1%3, Dominic Harvey Dominic H;

4

b

Choose file

[ make this signature your default signature

Optionally, under the ‘Choose file’ button, you can use your own signature that has
been scanned and saved as a graphic file. It makes no difference whether you use a
scanned or a predefined signature here. Both are legally equivalent.

4. Click on the desired visible signature, after which it will be displayed on the
right side in the document preview.

Document preview

pom;‘m‘& H&/ vey

Doaminic Harsey
13.02.2024 15:01:20

5. Drag the signature within the blue box to the location in the document where
you want to place the signature. If you hover the mouse cursor over the
right/bottom blue line, you can adjust the size of the signature.
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Procedure for signing electronic documents

6. As soon as you hover the mouse cursor over the blue signature field, a trash
can symbol will also be displayed, with which the signature field can be
removed.

Lomtinic. Har vey

Deminic Harsey

13.02.2024 15:07:20

7. Once the size and position are adjusted accordingly, click on the blue
checkmark within the signature field.

8. If multiple signatures per document are required, navigate to the appropriate
page where another signature needs to be placed using the navigation arrows
within the document preview after clicking on the blue checkmark of the first
signature.

Click again on the standard signature displayed on the left side.

Use your default visual signature

Click on the picture below to insert and place your default visual signature.

pam;‘m‘(; /‘f&bf 1/6)/

Use a new custom visual signature

Then follow the instructions as mentioned under point 5.

9. Now scroll down the page to point 2 “Confirmation” on the left side. Click on
the red ‘Confirm’ button there.

e‘- Confirmation

Click on "Confirm" to submit your selection.
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10. For a qualified electronic signature, you will now additionally be asked to enter
a 6-digit TAN to complete the signature process. You will receive this TAN via
SMS on the mobile device whose phone number you had provided during
registration.

11. After successful entry of the TAN, the document was signed with a qualified
signature, after which the initiator of the signature process is notified.

Do you need help or have questions?

Feel free to contact the GMH Systems Service Desk at

+49 (0)5401 33919-43, by email at support.systems@gmh-gruppe.de
or via the TickX customer portal.
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